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BUBJECT : Proposed Notice No.[ | Supply
Stendardization of Heavy-Duty Fils Folders
(Jeb #712-1H)

. ©/1. The proposed N[ | Stendsxiization of Heavy-Duty File Folders
1 hubniltted herewith for your copcurrence usnd comsent.

. 2. The heavy-duty file folder described in this l!otice hu been standardi-
zed to replace msny different types of heavy-@uty file folders now used in the

: Agencyn

3. The publication of this Notice was requested by the Chief, Management
Staff bésed on the vuggestion from & rerresentative of the Iogiﬁt[ml_o.ttne.
The Chief, Mansgement Stalf steted thet since the 1issvauce of N
vhich ﬂtunda:dized the use of 1l point kraft, square cut folders in the Agency,
the mmber of types of folders stocked has been reducsd from Sk to 6 with
resulting economies in procurement and storage. It is bYelieved that the
attached Notice will echieve additional economies by reducing the number of
requisitions and purchase orders for nonstandard hesvy-duty folders.

STAT

k. A restriction on obteining and using the standard huvy-ddty folder
is provided in subject Notice since these folders should be used only if nrrantserT
by heavy continuing usege requirements.

5. Questions pertain to subject Notice may be referred to| ly
Mansgement Staff, extension

6. It is requested that your concurrence and comments be indicated on the STAT

attached Concurrence Bncet and be returned to this Staff by 7 September 195h.

Chief, Regulations Coatrol Staffl

ce: Deputy Director (Administration) (Info) - 2
Deputy Director (Intelligence) - 10
Deputy Director (Plsns) - 1b
Assistant Director for Comsmmications - 3
Assistent Director for Personnel - 5
Director of Training - 3
General Coungel - 1
Comptroller - 3
Inspector General - 1
Chief of logisticas - 7

CirdafroMadkealR@tate 2035/11/21 : CIA- RDP7M§MRMM01 d2 pUG1Y WA
Director of Security - 6 Sacrota.ry ¢
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: CONTROL STAFY, 126

CONCURRENCE SHEET

PROPOSED ISSUANCE: | Supply, qtandnrdization
of Hesvy-Duty File Yolders
DRAFT 17 August 1954

CONCUR :

a Substance

(] Clagsification

da) - Distribution

Signature
) Gitice
Date

COMMENRTY

(Job #712-1H)

CIA INTERNAL USE ONLY
Approved For Release 2005/11/21 : .CIA-RDP70- 00211R0003001 10012- 2

STAT



STAT

STAT

T R TTI  TTLE de : T X Gt T T L g SATIT ST e e o S ST L

TSTAT

CYA TRTEREAY. USE ORLY
Approved For Release 2005/11/21 : CIA-RDP70-00211R000300110012-2

TcE L | | LOGISTIC!
' - DRAFT 17 August 19%-

P71 2

mmmniﬂ&'itﬁﬁ OF KEAVE-DUTY PITk FOLDERS

REFERENCE ¢

1. The following item has been added to the list of filing supplies
standardized for Agency-wlde use i yéférence Notice:
. Item stdck No.
Folde¥, file, kraft, uqmw m:x‘m,'
1’7 pb:lnt, alot punched in 18t and ‘e
= l’l;*

S

bnly s e o -

2. e above itew {4 a uaaw-auw fai&ar which will be ismsued for use
only it those files where there are frequent referentes to records not subject
to early retirement and where the heavy continuing usege of such files would
necegsltate replacement of the standsid 1) polat folders during the active J1it-
of the records. Normally the stanﬂqrd heavy-duty file folders will be used
only for f£iling "cage” or "project” records where the rate of expension and
the period of time such records must be retained is such as to preclude the
use of the standard 11 point kraft folder. |

3 FoMer nupber is being standardized in order to replace the many

‘differsnt types of heavy-duty folders now used in the Agency. Standardization

of one such folder will effect substantial economies in the procurement and

, storage of folders. In addition this particular folder cbltl approximately

10 cents less than the eguivalent pressbosrd folder and 18 considered approxi-
mately equal in dursbility, strength,and utilization.
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| k. 'Ihe new folder ﬁay Be sbtained by m‘bmittiua a muiﬁitim thrau@nu
| normal supply channeld with the following statement signod by the Ares
Records Officer. ‘

These folders sre heeded beeause the frequent reference

requirenents of the file would necesaiiate replacement

of the stanfard 11 point 1&EM Juring the active life

of the records.

Sigped:

(Title)
Requisitions for these folders received without thie certification

will be returned to the requesting office.
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